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Description: This report contains 
most major data elements relating 
to an employee’s job 
(appointment). Use it to obtain 
information about employees’ 
current jobs or to search for 
specific jobs.   
 
Reports provide different sort 
orders (Report Views) for the 
data. You may go back (using the 
blue back arrow) from a report to 
the Report Views and change 
selections to view and print the 
desired sort order. 



 
Example of “As Of” Report – Current Row Data 

 
 Helpful Hints: 

• The asterisk (*) on left margin of the report identifies “HRMS current row” data. 
• Scroll to the bottom of a report and back to the top to trigger the page count. 
• Always include Historical/Future data when running a specific “Action/Reason” report to assure to collect all the Action data. 
• Compare your report data against your Selection Criteria to assure you get the correct report results. 
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