December 2009

University of California,
Berkeley
2150 Shattuck Ave., Suite 750
Phone: (510)642-4621
transitions@berkeley.edu

Orientation

December 1, 12:00-1:00

Phase 1: Getting Ready

Workshop #1:

Career Management
Thursday, December 3
1:00-4:00

Phase 2: Marketing Tools

Workshop #2:

Session 1-Résumé Development
Tuesday, December 8
10:00-12:00

Session 2-Résumé Critique
Tuesday, December 15
2:00-4:00

Workshop #3:

Communication: Cover Letters,

Email, Internet & Phone Protocol
Thursday, December 10
10:00-12:00
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Phase 3: Marketing Yourself

Workshop #4:

Job Search Strategies
Thursday, December 10
2:00-4:00

Workshop #5:

Social Networking
Monday, December 14
10:00-12:00

Workshop #6

Interviewing
Thursday, December 17
10:00-1:00




